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Ensuring that officers from all commissioning sources have the skills to succeed.

All young officers on active duty are put into demanding positions but the three
commissioning sources do not equally prepare them for the challenges they face. The First-Term
Officer Course (FTOC) exists to channel new officers’ enthusiasm for self-growth and
development into productive purposes, equip them with the tools to succeed, and introduce them
to the peer network at their base. This course is a springboard for future effectiveness. Student
engagement and enjoyment are excellent indicators, but we will only be successful if our
graduates and the teams they lead are more productive in their core duties after the course.

The CGO Foundation provides a curriculum template, leadership briefing material, and a
setup checklist to make establishing new course instances as easy as possible. However, we
depend on volunteers to win support for FTOC from local leadership and organize high-quality
events. If you want to be one of those volunteers, please complete the three steps listed below.

Step 1:
e Complete United Charitable’s Volunteer Release & Liability Waiver (see attached)

e Complete the Initial Request form
e Send both documents to the Foundation’s staff at executive.staff(@cgofoundation.net

Step 2:
e Organize a local instance of the course using the materials we provide

e [Optional] Order food for the sponsored lunch (remember the cap is $15 per attendee)
e Facilitate a great course

Step 3:
e Complete the Closeout Documentation form

e C(ollect receipts from the sponsored lunch
e Send the form and the receipts to executive.staff| foundation.net

Note: The CGO Foundation is a Fiscally Sponsored Program of United Charitable, a registered
501(C)(3) nonprofit organization.
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Guiding you on your charitable journey

Volunteer Release, Waiver of Liability and Indemnity

Program Name: Company Grade Officer (CGO) Foundation Program # : 418885

*Important: Each volunteer must sign the "Release, Waiver of Liability, and Indemnity" before volunteering for the
above mentioned Program. Please read this document very carefully before you sign.

This Release, Waiver of Liability, and Indemnity (hereinafter “Release") is executed on this day of
, 20 by for the reliance and benefit of
United Charitable, and its program, known as: the CGO Foundation (“Program”) and the

officers, directors, employees, and agents of United Charitable, including, but not limited to, the director of the
Program. The foregoing, jointly and severally, shall be referred to herein as “United Charitable et al.”

I, the volunteer, desire to participate in or in connection with the Program and engage in activities related to being
a volunteer for the Program. Accordingly, | hereby freely and voluntarily, with full understanding of the meaning of
this Release and without duress, execute this Release for the reliance and benefit of United Charitable et al.

1. Waiver and Release. | release, waive, and forever discharge and hold harmless United
Charitable et al. and its successors and assigns from any and all liability, claims, demands, and/or causes of action
of whatever kind or nature, either in law or in equity, for death, injury, property damage, or loss (“Claims”) which may
arise from or related to my participation in on in connection with the Program.

| understand and acknowledge that this Release irrevocably and fully discharges United Charitable et al. from any
and all Claims that | may have or hold against United Charitable et al.

| understood and acknowledge that United Charitable et al. do not assume any responsibility for or obligation to

provide financial assistance or other assistance, including but not limited to medical, health or disability insurance in
the event of injury, illness, death or property damage.

2. Medical Treatment. | release and forever discharge United Charitable et al. from any and all Claims which arise
from or relate to any first-aid treatment or other medical services rendered to or for my benefit in connection with an
emergency during my participation in or in connection with the Program.

3. Assumption of Risk. | understand and acknowledge that participation in or in connection with the Program may
include activities that may be hazardous to me including, but not limited to, the following description of activities:
(Please provide as much detail as possible in regard to any activities that may present unusual risks)

Routine administrative work associated with organizing and facilitating FTOC.




| understand and acknowledge that participation in or in connection with the Program may expose me to inherently
dangerous activities. | expressly assume all risks, both known and unknown, related to any injury, harm, property
damage, death or loss arising from or related to participation in or in connection with these activities, as well as all
other activities of the Program. As set forth above, in Paragraph 1, | release, etc. United Charitable et al. from all
Claims arising from or related to my participation in or connection with the Program.

4. Photographic Release and Intellectual Property Rights. | grant and convey unto United Charitable all right,
title, and interest, including all copyrights, in any and all photographic images and all writings or video or audio
recordings made or created, in whole or in part, by me as part of my participation in or in connection with the
Program.

5. Indemnity. | agree to indemnify and hold harmless United Charitable et al. from and against any Claims and
legal fees related thereto which are caused by, arise from or relate to my actions or omissions, including, but not
limited to, negligence, misdeeds, or violation of law.

6. Other Provisions. | understand and acknowledge that it my intent that this Release shall be interpreted as
broadly for the protection of United Charitable et al. as permitted by the law of the Commonwealth of Virginia, which
is the exclusive law governing this Release. | agree that in the event that any clause or provision of this Release
shall be held to be invalid by any court of competent jurisdiction, the invalidity of such clause or provision shall not
otherwise affect the remaining provisions of this Release, which shall continue to be enforceable. | agree that the
sole and exclusive venue for the litigation of any matter concerning this Release or its interpretation, or any liability
for Claims, etc. set forth above, however so presented, pled or formulated, shall be either the courts of the
Commonwealth of Virginia for the County of Fairfax or the United States District Court for the Eastern District of
Virginia (Alexandria Division). | irrevocably waive my right to trial by jury and consent to trial by judge. Without
limiting my intent that this Release fully discharge United Charitable et al., in the event that any judge shall
determine that any part of this Release is not effective to accomplish this purpose, I limit my right of recovery to
actual damages only, waiving any right to indirect or consequential damages, the recovery of loss of income, and
punitive or exemplary damages.

If and to the extent that my minor children participate with me in the Program, | similarly release United Charitable et
al. from any of the claims set forth above which my children may have against United Charitable et al. from or
related to their participation in the Program and indemnify United Charitable et al. against Claims arising from their
actions or omissions.

7.Review by Attorney. | acknowledge that | have been informed and that | understand that this Release is a legally
binding instrument which | am providing for the reliance of United Charitable et al., which have a right to rely on this
Release. | further acknowledge that | have been advised that | have the right to have this Release reviewed by an
attorney before | sign it. By signing this Release, | acknowledge that | fully understand the meaning of this Release
and all implications.

Name of Volunteer: Date:

Signature of Volunteer

Street Address: Phone:
City, State, Zip: Email:
Emergency Contact: Phone:

Medical Conditions

**If the volunteer is a minor, this Volunteer Release, Waiver of Liability, and Indemnity must also be signed
by an authorized parent or guardian.

Name of Parent/Guardian: Date:

Signature of Parent/Guardian




Initial Request (to be completed at least two weeks before the event

Initial Info

Name: Grade:

Email Address: Phone number:

Mailing Address:

Supported Installation: Course Dates: to

Mentorship Lunch
I request a sponsored mentorship lunch. (This section is only required if checked)

Forecast number of students in the class: Assistant instructor present:
Mentorship Lunch Theme:

Speaker 1: Speaker 2:

Speaker 3: Speaker 4:

Speaker 5: Speaker 6:

Total number of attendees (you + students + optional assistant + speakers):

List of Commitments (Initial at the end of the line to agree to each commitment)
1. My work will advance the professional development of America’s military officers.
2. I understand I must cover the upfront costs for the sponsored lunch (if requested) and provide

copies of my receipts to receive reimbursement which will be in the form of a check.
3. I understand that I will only be reimbursed a maximum of $15 per lunch attendee.
4. I will solicit end-of-course feedback via the survey provided by the Foundation.

5. I will summarize the course’s impact after the event.

Signature: Date:

(Reminder: Email the application to executive.staff@cgofoundation.net once it’s complete.)

**%* SECTION INTENDED FOR THE FOUNDATION, NOT FOR APPLICANT USE ***
The Foundation’s response to the request: APPROVED Q UNABLE TO SUPPORT Q

Name: Signature: Date:

(Reminder: Return to applicant after processing.)
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Closeout Documentation (to be completed within two weeks after the event

Initial Info
Actual number of students in the course:

Course’s Impact Summary:

NOTE: Pictures from the course are greatly appreciated but your local PA shop must approve. 1
DO Q / DO NOT Q want to receive the consolidated student feedback from the course.

Mentorship Lunch (if applicable)

Speaker 1: Speaker 2:
Speaker 3: Speaker 4:
Speaker 5: Speaker 6:

Receipt List

Amount Store/Vendor Description
1.
2.
3.
4.
5.
(Remember to attach a copy of all receipts when you submit for reimbursement.)
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